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Vault Data Management for Inventor Users 
 
Course Length: 1 day 
 
Vault Data Management for Inventor Users introduces Autodesk Vault to Inventor Users. Autodesk Vault is 

the foundation module of Autodesk’s data management solution, enabling you to consolidate and organize all 

product information securely for easy reference, sharing, and reuse purposes.   
 

This course is intended for Autodesk Inventor users who need to access their design files from Autodesk 

Vault. It is an introduction course to Vault and focuses on the Autodesk Vault’s features for managing files 

and projects with Autodesk Inventor from a user’s perspective. Hands-on exercises are included to reinforce 

how to manage the design workflow process using Autodesk Vault. Students are taught how to locate, view, 

modify, create, and reuse files.   
 

The topics in Vault Data Management for Inventor Users include: 

• Introduction to Autodesk Vault Features 

• Vault Workflow 

• Using Autodesk Vault Explorer 

• Organizing Inventor, Project, and Library Files in the Vault 

• Searching the Vault 

• Working with non-CAD Files in the Vault 

• Working with Inventor Files in the Vault 

• Customizing the User Interface 

• File Management and Reusing Design Data 
 

Prerequisites: 
Students should have a good working knowledge of Autodesk Inventor. 
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Introduction to Autodesk Vault 
• Autodesk Vault Features 
• Autodesk Vault Environment  
• Vault Workflow  
• Terms and Definitions 
• User Permissions 
 
Orientation to Autodesk Vault Explorer 
• Logging into the Vault with Vault Explorer 
• Folder Structure  
• Set Up the Vault Folder Structure  
• Navigation Pane  
• Main Table  
• Preview Pane 
• Toolbars 
• Adding Non-CAD Files to the Vault 
 
Orientation to Inventor Vault Integration  
• Vault Projects 
• Mapping Folders  
• Log into Vault from Inventor  
• Retrieve Inventor Files from the Vault  
• Checking Status of Files with the Vault Browser  
• Checking Inventor Files to Vault  
• Pack and Go  
 
Searching the Vault 
• Overview of Search Methods  
• Browsing Folder Structure  
• Basic Find 
• Search Tools  
• Saving Searches  
 
Working with Non-CAD Files  
• Check Out 
• Undo Check Out 
• Modifying Non-CAD Files  
• Check In 
• Get Latest and Previous Versions  
• Managing Prompts and Dialog Boxes  
• File Status 
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Working with Inventor CAD Files  
• Check Out Inventor Files  
• Undo Check Out in Inventor  
• Modifying Inventor Files  
• Check In Inventor Files  
• Get Latest and Previous Versions in Inventor  
• Managing Prompts and Dialog Boxes  
 
Customizing the User Interface 
• Autodesk Vault Explorer Customization  
• Customizing Columns  
• Custom Views  
• Shortcuts  
 
File and Design Management  
• Managing Files in the Vault  
• Editing File Properties  
• Labels  
• Rename Wizard  
• Replace Wizard  
• Copy Design 
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Contact Name:  Title:  

Organization:  Supervisor:  

Full Address:  

Phone:  Fax:  Email:  

Student Name:  Course Dates:  

Student Email:  Course Location:  
 

I / We            authorize Please fax this signed form to the number below 
that corresponds with the country in which you 
will be training. IMAGINiT Technologies to charge the following amount: 

Class Fee + taxes (if applicable):  Eastern Canada:  Phone: 800-990-4223 
 Fax: 518-458-9228 
Western Canada: Phone: 800-990-4223  
 Fax: 407-839-4004 
Northeastern US:  Phone: 800-990-4223  
 Fax: 518-458-9228  
Southeastern US:  Phone: 800-990-4223 
 Fax: 407-839-4004 
Central US:  Phone: 800-990-4223  
 Fax: 216-834-8301 
Western US:  Phone: 800-990-4223  
 Fax: 216-834-8301 
Australia: Phone: 1300-66-7263 
 Fax: 1300-66-7513 
Singapore:  Phone: 65-6226-0880 
 Fax: 65-6221-0330 

Cancellation/Rescheduling Policy: A student may cancel 
their registration for a course without penalty by providing 
IMAGINiT Technologies written notification of their 
cancellation on or before eleven business days prior to the 
course start date. 

Purchase Order (fax along with this form)  

PO #:  

Check or Money Order (payable to IMAGINiT Technologies) 

Check #:  

Visa   MasterCard   AMEX   (check only one) 

Card #:  

Expiration Date:  Verification #  

Name on card (please print):  

Signature:  

By signing this agreement, I acknowledge that the signature above is that of the 
cardholder, and I will accept the charges from IMAGINiT Technologies produced 
by my credit card company. 

Please provide signature regardless of credit card use. If you are not using 
a credit card your signature authorizes IMAGINiT to invoice the 
organization at the address you provided. 

NOTE: You will be charged the full cost of the course for any cancellations made less than eleven business days prior to the course start date. If you 
cancel and reschedule less than eleven business days prior to the course start date, you may enroll in a rescheduled class at a charge of thirty percent 
of the class’s list price. Courses that are rescheduled must be completed within ninety days of the rescheduled date. IMAGINiT Technologies reserves 
the right to cancel, reschedule, or relocate courses on or before eight business days prior to the course start date. Prices are subject to change. 
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